
 
 
 
 
 

 
 
 
 

TLC Terms Of Attendance 
 

General 

 These terms of attendance are an agreement between the parents/carers of the child and 
the TLC. By signing the registration form, parents/carers are accepting the club’s policies 
about the care of their child. A copy of these policies is available at the club and can be 
viewed at any time. 

 The person/s signing these terms is responsible for payment of the account. 
 
Admissions 

 All years may attend TLC, however Nursery children are required to be three years of age 
to attend. 

 Regular attendance should be booked for the full term based on requirements for the first 
half of each term, unless you know the sessions you would require for the 2nd half term. 
If there are any adjustments to the 2nd half term charges, they will be adjusted on the 
next term’s fees. Please note notification for the 2nd half term should be given in writing 
at least two weeks prior to the start of the half term holidays. 

 All charges for the term will be added to the Termly Fee Invoice issued at the end of each 
term, and payable on the first day of each term. Any adjustments made prior to the 2nd 
half term will be issued on the next term’s fee account. Failure to give the correct notice 
period for any amendments to attendance will result in no refunds being made. 

 Parents not wishing to continue with the service provided by the club must give one 
calendar month’s written notice. 

 Refunds are not given for sickness, occasional absence, holidays or unavoidable school 
closures. 

 Some places may be available each night on an ad hoc basis, but are subject to numbers 
and staff ratios. These sessions will be invoiced on the Termly Fee Invoice. Please book 
with the Front Office by 12 noon on the day required for the After School Club. 

 If a parent wishes to cancel an ad hoc place, please contact the manager by 12 noon on 
the day booked for the After School Club. Unless the place is cancelled by this time, 
parents will be required to pay the fee for the session. 

 The operational hours of the club are 3.15-6.00 pm. 

 Due to insurance cover and the payment of overtime, the club will charge for the late 
collection of children. Payment will be due for all collections more than five minutes late 
at a rate of £14.50 per ¼ hour. Parents/Carers should telephone the club at the earliest 
possible time to inform the manager of their lateness, and to find out from where they 
should collect their child. 
 
TLC 
St Cedd’s School 
178a New London Road 
Chelmsford 
CM2 0AR 
E-Mail: tlc@stcedds.org.uk Tel: 01245 392810 

 
2016 

  

mailto:tlc@stcedds.org.uk

