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Reasonable Adjustments Decision-making Checklist 
 

 

Name of Pupil: ............................................................................................................................. 

 

Class:  .............................................. Date of Birth:  ................................................... 

 

 
 
‘Disability’ is a context specific judgement. A pupil could be disabled in one context and not another. 
In the vast majority of cases there is unlikely to be any doubt whether or not a person has or has had 
a disability, but this checklist has been created to provide guidance in cases where the matter is not 
entirely clear. A few conditions and diseases are automatically deemed disabling without having to 
show that they have a long-term adverse effect on the ability to carry out normal day-to-day duties. 
These conditions are: blindness and partial sightedness, cancer, HIV, multiple sclerosis. By contrast, 
other conditions are potentially disabling depending on the impact which they have in the individual 
case. Potentially disabling mental impairments include learning disabilities such as dyslexia, dyspraxia 
and autism.  
 

Many children and young people who have SEN may have a disability under the Equality Act 2010, 
that is: a physical or mental impairment which has a long term and substantial adverse effect on their 
ability to carry out normal day-to-day activities.  This definition provides a relatively low threshold and 
includes more children than many realise.  ‘Long term’ is defined as ‘a year or more’ and ‘substantial’ 
is defined as ‘more than minor or trivial’.  This definition includes sensory impairments such as those 
affecting sight or hearing, and long term health conditions such as asthmas, diabetes, epilepsy and 
cancer.  Children with such conditions do not necessarily have SEN, but there is a significant overlap 
between children and young people and those with SEN.  Where a disabled child or young person 
requires special educational provision, they will also be covered by the SEN definition/learning support 
referral (Appendix 1). 
 

1. If the answer to all the following questions is “yes”, a pupil has a disability.  

 Yes/No – Comments and evidence 

Does the pupil have a physical or mental 
impairment?  
 
NB – If the answer is not clear, seek 
professional advice (eg medical, educational 
psychology, and legal).  

 

Does the impairment have an adverse effect on 
their ability to carry out normal day-to-day 
activities, including accessing education?  

Give examples of which activities are impacted 
and how. 
 
 

Is the impact substantial?  Describe the impact.  
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Is it long-term? (over 12 months)  

Conclusion: Does the pupil meet the legal 
definition of “disabled”?  

 

 

 

2. If the pupil has a disability, has the duty to make reasonable adjustments arisen?  

 

If the answer to all the following questions is “yes”, then the duty to make reasonable 
adjustments has arisen.  

 Yes/No – Comments and evidence 

Will the pupil be put, or is the pupil being put, 
at a disadvantage at school in comparison with 
pupils who are not disabled?  
 

 

If “yes”, is the disadvantage substantial? (more 
than minor or trivial?) 
 
 

 

a) Is the disadvantage caused by a provision, 
criterion or practice of the school?  
 

AND/OR 
 

b) Is the disadvantage caused by the lack of an 
auxiliary aid or service?  

 

Conclusion: Has the duty to make reasonable 
adjustments for a pupil with disabilities 
arisen?  

 

 

 

3.  Reasonable steps 

 If the answers to sections one or two above are both “yes”, consider: 

  

What steps could be taken to avoid putting the 
pupil at a substantial disadvantage? (over 12 
months) 
 

 

What steps could be taken to provide the 
auxiliary aid or service?  
 
 

 

 

 

4. Is it reasonable for this school (St Cedd’s School) to have to take these steps?  

Check list of considerations 
(examples – others may be included) 

Comments 

The extent to which support is available from 
the local authority or health service 
 

 

Overall resources of the school and the 
availability of financial or other assistance 
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Financial or other cost of making the 
adjustment(s) or providing the aid or service 
 

 

Effectiveness of step(s) to avoid or overcome 
the disadvantage 
 

 

The practicability of the adjustment(s) 
 

 

The effect of the disability on the individual 
 

 

Health and safety requirements 
 

 

The need to maintain academic, musical, 
sporting and other standards 

 

Interests of other pupils or prospective pupils 
 

 

Interests and impact on the staff (eg physical or 
mental health or working hours) 
 

 

Overall charging policy of the school – for 
example, are charges levied on other categories 
of pupil (eg activities, instrumental lessons)? 
 

 

Other regulatory or legal requirements 
 

 

Other 
 
 

 

Conclusion: In the light of the above, is it 
reasonable for this school to have to make this 
adjustment or provide this auxiliary aid or 
service for this pupil?  

Yes/No 

 

Although it may be reasonable for one school to have to do something, it does not mean that it is 
reasonable for another to have to do it as the two schools might be operating in quite different 
circumstances.  
 

5.  If: 

 the pupils is disabled and 

 at a substantial disadvantage but for the provision of an auxiliary aid or service, and 

 that it is reasonable for the school to have to take the step or provide the auxiliary aid or 
service, 

then the school will not charge, for these adjustments are reasonable adjustments and it is 
unlawful to charge for reasonable adjustments. However, consideration of cost will have to 
be taken into account in the process of deciding what is reasonable for the school to have to 
do or provide without charge.  

 

6. If the conclusion is that it is not reasonable for the school to have to take the steps or provide 
the aids or services identified for the pupil, then the school is not obliged to do so. This is 
because the adjustments are not reasonable adjustments. In this case, if the school decides to 
go ahead and make the adjustments or provide the service, then the school may pass on the 
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charge as this is a charge for an adjustment which goes beyond ‘reasonable’ for the pupil in 
our school context.  


