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St Cedd’s School 

Policy on Taking, Storing and Using Images of Children 

Parents who accept a place for their child at St Cedd’s School are invited to agree to the school using 
photographs of their child and information relating to his or her achievements internally and 
externally, in print and online, for communications and marketing purposes. The Permissions Form 
that we use for this purpose can be obtained from the Front Office. (Full details of the school’s Data 
Protection Policy are available on request).  

Taking and Storing of Images 

Photographic images of children for school use (as described below) are taken on school devices and 
stored in the password-protected secure areas of the school’s computer network. Access to a 
selection of photographs and recordings that the school holds involving only those children whose 
parents/guardians have given documented consent for photographs to be taken of their child, may 
occasionally be made available to parents via the parents’ password-protected area of the school’s 
website. When the school uses an external company for photography/videography, we will engage 
only professional photographers/videographers that comply with the Local Authority’s guidelines. 
Pupils are always properly supervised when professional photographers visit the school. 

School Use of Images 

We will only use images of our pupils for the following purposes: 

• Internal displays (including clips of moving images) on digital and conventional notice boards 
within the school premises; 

• For teaching purposes – specific work/projects; 
• External displays on conventional notice boards at events where St Cedd’s School are 

exhibiting; 
• Communications with the school community (parents, pupils, staff, governors) via termly 

calendars, weekly bulletins, the website and our annual Words and Wonderings publication; 
• Marketing the school externally through our website, prospectus, online and print media 

coverage with local and, occasionally, national press, online and print advertising, and flyers; 
• Internal Identification - all pupils are photographed at yearly intervals for this purpose. 

These photographs identify the pupil by Name, Class, Year Group and League, and are 
securely stored in a password-protected area of the school’s database or password-
protected school intranet folder, where access is restricted to academic, pastoral and school 
office staff. Any parent who so requests will be sent a copy of his or her son or daughter’s 
photographs. 
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Anonymity 
 
The images that we use for internal and external use, including displays, communications 
within the school community, and news on our website and external publications, are often 
anonymous. However, occasionally it is relevant to name the child alongside text about an 
achievement or event, and so with parental consent, we may do so.  
 
We only use images of school activities and achievements, such as plays, concerts, sporting 
fixtures, Celebration of Achievements, school trips etc. in their proper context. We will 
always name the event, the term and year that the photograph was taken. We never use 
images that might embarrass a pupil.  
 
We will make every effort to respect the restrictions you have provided for your child on the 
Permissions Form and will seek your consent for external use on a case-by-case basis, if  
requested. We will do our best to ensure that children whose parents or guardians have 
refused permission for images of their children to be used externally are protected at events 
where the media are present.  
 
We have a designated Marketing and Communications Administrator who updates our 
website and oversees the use of photographs for the school’s marketing and 
communications purposes, seeking parental consent where required. 
 
Staff Induction 
 
All new teaching and office staff are given guidance on the school’s policy on taking, using 
and storing images of children. 
 
Events and Educational Visits 

Parent volunteers on day visits to school for workshops, or educational visits with the 
school, are given an induction regarding safeguarding and informed that the use of personal 
mobile phones, cameras and recording devices are prohibited.  

Parents/guardians will be informed of the protocol for photographs for school events, and 
on occasion permission will be given for parents/guardians to take photographs of their own 
child. If any parent intends to use images of their child which includes other St Cedd’s School 
pupils, on a social networking platform, they must receive permission from the parents of 
other children included in the image/video. At some events it will be deemed inappropriate 
for flash photography or recording to be taken during the proceedings.  


