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Anti-bullying Policy 
 

 
Statements of Intent and Aims  

At St Cedd’s School, our community is based upon respect for all, good manners and mutual 
tolerance. At St Cedd’s School we aim to foster a feeling of confidence and safety throughout the 
school. This policy applies to all pupils at the school, including those pupils in the EYFS setting. We 
are committed to providing a safe and caring environment that is free from disruption, violence and 
any form of harassment so that every one of our pupils can develop his/her full potential. Our anti-
bullying policy reflects guidance in the DfE document ‘Preventing and Tackling Bullying (July 2017) 
and Cyberbullying: Advice for headteachers and school staff’ (2014). 
 
Bullying issues will be reported to external agencies (such as police/children’s social care). A bullying 
incident should be treated as a child protection concern when there is reasonable cause to be 
believe that a child is suffering or likely to suffer significant harm.  
 
We are committed to providing a caring, friendly and safe environment for all of our pupils so they 
can learn in a relaxed, orderly and secure atmosphere. Our anti-bullying policy focuses on 
prevention, raising awareness, identifying bullying behaviour, the procedures to follow to provide 
support for the victim(s) and the bully, and the sanctions for bullying which dovetail with our 
behaviour management policy. Consequently, our response to bullying does not start at the point at 
which a child has been bullied. Staff proactively gather intelligence about issues between pupils 
which might provoke conflict and develop strategies to prevent bullying occurring in the first place. 
In PSHEE lessons, events and school assemblies, pupils learn about issues of difference and we focus 
on creating an ethos of good behaviour where pupils treat one another and the school staff with 
respect because they know that this is the right way to behave. Collective responsibility and an 
understanding of how our actions affect others permeates the whole school environment.  
 
Bullying of any kind is unacceptable at our school. Bullying, harassment, victimisation and 
discrimination will not be tolerated. We treat all our pupils and their parents fairly and with 
consideration and we expect them to reciprocate towards each other, the staff and the school. 
Parents/guardians and governors have an important role in supporting the whole school in 
maintaining high standards of behaviour. We believe that it is essential that school staff, governors 
and parents/carers have consistent expectations of behaviour and that the school/home partnership 
supports acceptable behaviour. In school, Personal, Social, Health and Economic Education (PSHEE), 
assemblies, projects, drama, stories, literature and discussion of current affairs/events support our 
aim to reduce the risk of bullying. 
 
If bullying does occur, all pupils should be able to tell and know that incidents will be dealt with 
promptly and effectively. We are a LISTENING and TELLING school. This means that anyone who 
knows that bullying is happening is expected to tell a member of staff. 
 
We adopt a whole school awareness of bullying, a cross curricular approach to prevent it, and where 
it occurs, prompt and consistent action to ensure its cessation.  
 
Our Anti-bullying Policy and methods of dealing with accusations of bullying were reviewed by the 
pupils through the School Council leading to a positive response from all pupils with regard to how 
swiftly concerns are handled as stated by as; “We don’t have bullying here. If there are any concerns 
it is dealt with quickly”.  
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Objectives of this Policy is to ensure that: 

• all governors, teaching and non-teaching staff, pupils and parents have an understanding of 
what bullying is. 

• there is awareness of action to be taken to reduce the risk of bullying at any time/place 
• to acknowledge the role of the bystander in supporting the reporting of bullying. 
• all governors and teaching and non-teaching staff know what the school policy is on bullying, 

and follow it when bullying is reported. 
• all pupils and parents know what the school policy is on bullying, and what they should do if 

bullying arises. 
• as a school we take bullying seriously.  
• pupils and parents should be assured that they will be supported when bullying is reported. 
• bullying behaviour will not be tolerated. 

 
What Is Bullying? 
 
Bullying is the use of aggression repeated over time and intentionally hurts another pupil or group 
physically or emotionally, with the intention of harming or humiliating of another person by physical 
(including sexual/sexist), verbal (including telephones), cyber (including chat rooms, SMS/text 
messages, email and photographs), gender, where a child is adopted or is a carer, and emotional 
means (by excluding, tormenting or spreading malicious rumours). This can manifest as repeated or 
persistent behaviour intended to cause distress. Bullying results in pain and unhappiness for the 
victim and also cause psychological damage. 
 
It can involve complicity that falls short of direct participation. Bullying is often hidden and subtle. It 
can also be overt and intimidatory.  
 
Bullying involves actions or comments that are racist, religious, cultural, sexual/sexist, homophobic, 
focus on special educational needs and disabilities or other physical attributes (such as hair colour or 
body shape), and cyber (social websites, mobile ’phones, text messages, photographs and email). 
Bullying can happen anywhere and at any time. We always treat it very seriously. It conflicts sharply 
with the school’s policy on equal opportunities, as well as with its social and moral principles.   
 
Bullying can be: 
 

• Emotional  being unfriendly, excluding, tormenting (e.g. hiding books, threatening 
gestures) 

• Physical  pushing, kicking, hitting, punching or any use of violence 
• Racist racial taunts, graffiti, gestures 
• Cultural laughing at a cultural celebrations/traditions 
• Gender gender 
• Sexual unwanted physical contact or sexually abusive comments 
• Homophobic because of, or focussing on the issue of sexuality 
• Disability  because of, or focussing on the issue of having a disability 
• Verbal name-calling, sarcasm, spreading rumours, teasing 
• Cyber All areas of internet, such as email and internet chat room and social 

networking sites misuse. Mobile threats by text messaging and calls.  
Misuse of associated technology. Cyber workshops for Upper School pupils, 
parents and staff ensure that all understand that cyber-bullying is when a 
person or a group of people threaten, tease, embarrass or abuse someone 
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else by using ICT, particularly mobile phones, the internet and related 
technologies such as social networks. 

 
Pupils are made aware of the impact of Cyber-bullying and know how to 
seek help (parent/ carer, teacher/ trusted staff member, or an organisation 
such as Childline or CEOP report abuse button) if they are affected by any 
form of online bullying. The pupils know that cyber-bullying will be dealt 
with as seriously as any real world bullying incident.  

 
Although bullying in itself is not a specific criminal act in the UK, some types of harassing or 
threatening behaviour – or communications – could be a criminal offence; for example, under the 
Protection from Harassment Act 1997, the Malicious Communications Act 1988, the 
Communications Act 2003 and the Public Order Act 1986. If school staff feel that an offence may 
have been committed, they should seek assistance from the police.  
 
Why is it Important to Respond to Bullying? 

Bullying hurts.  No one deserves to be a victim of bullying.  Everybody has the right to be treated 
with respect.  Pupils who are bullying need to learn different ways of behaving. 
 
We have a responsibility to respond promptly and effectively to issues of bullying. 
 
Signs and Symptoms 

A child may indicate by signs or behaviour that he or she is being bullied.  Adults should be aware of 
these possible signs and that they should investigate if a child: 

• is frightened of walking to or from school 
• reluctant to go out to play 
• concentrates less in class 
• stays with adults outside in the playground 
• doesn't want to go on the school / public bus 
• begs to be driven to school 
• changes their usual routine 
• is unwilling to go to school (school phobic) 
• begins to truant 
• becomes withdrawn anxious, or lacking in confidence 
• starts stammering 
• attempts or threatens suicide or runs away 
• cries themselves to sleep at night or has nightmares 
• feels ill in the morning 
• begins to do poorly in school work 
• comes home with clothes torn or books damaged 
• has possessions which are damaged or " go missing" 
• asks for money or starts stealing money (to pay bully) 
• has unexplained cuts or bruises 
• becomes aggressive, disruptive or unreasonable 
• is bullying other children or siblings 
• stops eating 
• is frightened to say what's wrong 
• gives improbable excuses for any of the above 
• is afraid to use the internet or mobile phone 
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• is nervous and jumpy when a cyber message is received 
 
These signs and behaviours could indicate other problems, but bullying should be considered a 
possibility and should be investigated 
 
Preventative Measures 

• We raise awareness of staff through regular training and pre term insets, taking action to 
reduce the risk of bullying at times and in places where it is most likely.  

• Reporting of bullying, including cyber-bullying and bullying outside school is recorded by 
staff using the school’s incident record sheets. The schools’ anti-bullying policy is evaluated 
annually to improve effectiveness in dealing with incidents and enabling the identification of 
patterns of bullying behaviour. 

• Staff training is designed to raise awareness of the principles of the school anti-bullying 
policy to ensure that there is understanding of the policy, staffs’ legal responsibilities are 
known, action is taken to resolve and prevent problems and sources of support are readily 
available on request.  

 
• We use appropriate Assemblies to explain the school policy on bullying. Our PSHE 

programme is structured to give pupils an awareness of their social and moral 
responsibilities as they progress through the school. Across a breadth a subjects we involve 
the children in projects, drama, stories, literature, with discussion of differences between 
people and the importance of avoiding prejudice-based language. 

• Engage in Anti-Bullying Week. 

• Our behaviour policy focuses on positive actions but there are sanctions which could lead to 
an exclusion for a severe and persistent case of bullying. 

• Parents are made aware on registration of their child at the school (during the induction by 
the head) of the partnership between the school and the home with respect to reducing the 
incidents of bullying behaviour, including when they find themselves as bystanders. 

• We create an environment nurturing good behaviour and respect, with staff and older pupils 
as role models, celebrating the successes of all our children of success.  

• Pupils are made aware that bullying can be direct (physical or verbal), indirect (e.g. being 
ignored or not spoken to) and that it can cause psychological damage and even suicide. 

• Our PSHEE and RS reinforce the school’s policy on bullying by teaching moral and spiritual 
values that show bullying to be unacceptable and by developing social skills. 

• Our ICT lessons include awareness of acceptable use of the internet (‘Acceptable use of 
Computers’) on all school computers and tablets, including computers that may be accessed 
in the Library, Dance/Drama Studio and using the mobile laptops facility.  

• E-safety awareness workshops are incorporated in the curriculum for pupils, INSET schedule 
for staff and information events for parents.  

• E-safety training for pupils provides age-appropriate information about grooming, internet 
sites containing violent or adult content, and sharing personal information/photographs. 

• The school monitors internet usage. 

• All our pupils are encouraged to tell a member of staff at once if they know that bullying is 
taking place. This is then passed to the relevant Form Teacher, and/or a member of the 
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Senior Leadership Team, for investigation. Form Teachers are expected to handle any 
incidents as an immediate priority, and are alert to possible signs of bullying. 

• Where necessary, and if requested by the parents, the school can provide details of external 
support services. 

• Staff are on duty at times when pupils are not in class and supervise the school site, 
particularly areas where bullying might occur. They are trained to be alert to inappropriate 
language or behaviour. 

• We welcome feedback from parents and guardians on the effectiveness of our preventative 
measures. The Parents’ Representatives Committee, which meets once per half-term, was 
founded in January 2011 to give parents a voice and opportunity to provide feedback to the 
Head with respect to the effectiveness of whole school policies and practices.  

We use the following methods to prevent bullying: 

• reminding pupils of our school rules 
(Golden Rules in Lower School, Code of Conduct in Upper School) 

• writing stories or poems or drawing pictures about bullying 
• reading stories about bullying or having them read to a class or assembly 
• sharing the Anti-bullying leaflet at the start of every new school year 
• making up role-plays in Drama lessons 
• having discussions about bullying and why it matters 
• Using PSHEE lessons to discuss issues which may arise 

 
The School has a focus week during a national campaign and anti-bullying is consistently filtered 
across the year through the taught curriculum. Pupils in Year 2 upwards are issued with individual 
copies of the school’s bullying policy, in a variation appropriate to their age. This is discussed and 
shared as a class to ensure children understand bullying is not the odd occasion of falling out with 
friends, name calling, arguments or when the occasional trick or joke is played on someone. It is 
bullying if it is done ‘Several Times On Purpose’ (STOP). 
 
Recent research by EU Kids Online (2017) confirms that since 2010 there has been a shift with more 
children are being bullied online than in the playground.  
  
Cyberbullying – Preventative Measures 
 
In addition to the preventative measures described above, St Cedd’s School: 
 

• Expects all pupils to adhere to its rules for the safe use of the internet.  
• Certain sites are blocked by our filtering system. 
• Issues pupils with their own personal school email address. 
• Access to social networking sites is not allowed. 
• Mobile phones are not permitted in school. 
• Cyber-bullying workshops 

 
Procedures for Dealing with Reported Bullying and Outcomes 
 

Any incidents of bullying will be dealt with in accordance with our Behaviour (Rewards and 
Sanctions) Policy and School’s Code of Conduct. If an incident of bullying is reported, the following 
procedures are adopted: 
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• The member of staff to whom it is reported or who first discovers the situation, will control 
the situation, reassure and support the pupils involved. 

• He/she will inform the Form Teacher, and a member of the Senior Leadership Team, (Head 
of Pastoral) as soon as possible. All appropriate staff should be informed, including the Head, 
at the earliest opportunity. 

• Staff must follow the action flow chart for dealing with alleged bulling incidents (page 8) 
• The incident is recorded using the anti-bullying proformas and/or unacceptable behaviour 

proformas (pages 9-15). Statement/report forms for the victim(s), witnesses, alleged bully 
and the investigating member(s) staff must be completed by the respective individuals. This 
provides evidence of the event(s). A copy of all documentation is given to the Head of 
Pastoral who provides a copy for the Head.  

• The victim will be interviewed by a member of the Senior Leadership Team, separately from 
the perpetrator. It will be made clear to him/her why revenge is inappropriate. He/she will 
be offered support to develop a strategy to help him or herself.  

• The alleged bully will be interviewed by a member of the Senior Leadership Team, separately 
from the victim, and it will be made clear why his/her behaviour was inappropriate and 
caused distress. He/she will be offered guidance on modifying his or her behaviour, together 
with any appropriate disciplinary sanctions, as stated in the whole school’s behaviour policy. 

• Where necessary, the parents/guardians of all parties will be informed and invited into 
school to discuss the matter. Their support should be sought. 

• A way forward, including disciplinary sanctions and counselling, should be agreed. The bully 
(bullies) may be asked to apologise. This should recognise that suitable support is needed 
both for children who are being bullied and for pupils who bully others, as well as dealing 
with appropriate disciplinary measures. Strategies will be implemented to help the bully 
(bullies) change their behaviour 

• A meeting involving all parties, with close staff supervision, could be helpful in developing a 
strategy for all concerned to close the episode. 

• After the incident / incidents have been investigated and dealt with, each case will be 
monitored to ensure repeated bullying does not take place. 

• A monitoring and review strategy will be maintained. 
• In very serious cases, and only after the Head has been involved, it may be necessary to 

make a report to the Police or to the Social Services. However, it is the policy of St Cedd’s 
School to attempt to resolve such issues internally under the school’s own disciplinary 
procedures. In serious cases, suspension or even exclusion will be considered. 

• We work in partnership with parents, guardians and carers. 
• If an accusation of bullying relating to current pupil(s) in the school is received by the Head 

or member of the SLT from a member of the public or an ex-parent, the Head and the DSL 
will investigate the matter fully, including evaluation of the evidence with current pupils, 
their parents/guardians and staff, as necessary, and act to eliminate any incidents of bullying 
in the school. The evidence and outcome will remain an internal confidential matter to 
safeguard the pupils and provide support for the alleged bully/bullies and the victim(s).  

HELP ORGANISATIONS: 
Advisory Centre for Education (ACE)    0808 800 5793 
Children's Legal Centre     0845 345 4345 
KIDSCAPE Parents Helpline (Mon-Fri, 10-4)   0845 1 205 204 
Parentline Plus      0808 800 2222 
Youth Access       020 8772 9900 
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Bullying Online      www.bullying.co.uk 
Kidscape website                                                     www.kidscape.org.uk  

http://www.bullying.co.uk/
http://www.kidscape.org.uk/
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St Cedd’s School 

Process for Dealing with Alleged Bullying Incidents 
Completion of documentation should take a maximum of three days. 

Please inform the Head if this is not feasible 
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ANTI-BULLYING BEHAVIOUR 
 INCIDENT REPORT SHEET 

 
Date of Incident: Member of staff investigating: 

 
 

Section One – Incident Report 
 

 
Name: ...................................................................................   Form: ……………………………………. 
 
Who was involved? 
 
 
 
 
 
What happened? 
 
 
 
 
 
 
 
 
 
 
When and where did it occur? 
 
 
 
 
 
Names of witnesses: 
 
 
 
 
 
Signature of alleged victim:  
 
 
 …………………………………………………………………………………………... 
 
 
Date:  …………………………………………………………      Time:  …………………….. 
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ANTI-BULLYING 
INCIDENT REPORT SHEET 

 
Date of Incident: Member of staff investigating: 

 
 

Section Two  – Witness Report (1) 
 

 
Name: ...................................................................................   Form: ……………………………………. 
 
Who was involved? 
 
 
 
 
 
What happened? 
 
 
 
 
 
 
 
 
 
 
When and where did it occur? 
 
 
 
 
 
 
Signature of Witness 1:  
 
 
 …………………………………………………………………………………………... 
 
 
Date:  …………………………………………………………      Time:  …………………….. 
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ANTI-BULLYING 
INCIDENT REPORT SHEET 

 
Date of Incident: Member of staff investigating: 

 
 

Section Two  – Witness Report (2) 
 

 
Name: ...................................................................................   Form: ……………………………………. 
 
Who was involved? 
 
 
 
 
 
What happened? 
 
 
 
 
 
 
 
 
 
 
When and where did it occur? 
 
 
 
 
 
 
Signature of Witness 2:  
 
 
 …………………………………………………………………………………………... 
 
 
Date:  …………………………………………………………     Time:  …………………….. 
 
 
 
 
 
 
 
 



 

13                                           Reviewed: 7 December 2017, Dr Edmonds (Head) and K Braniff (Head of Pastoral) 
 

 
 

ANTI-BULLYING 
INCIDENT REPORT SHEET 

 
Date of Incident: Member of staff investigating: 

 
 

Section Two  – Witness Report (3) 
 

 
Name: ...................................................................................   Form: ……………………………………. 
 
Who was involved? 
 
 
 
 
 
What happened? 
 
 
 
 
 
 
 
 
 
 
When and where did it occur? 
 
 
 
 
 
 
Signature of Witness 3:  
 
 
 …………………………………………………………………………………………... 
 
 
Date:  …………………………………………………………    Time:  ……………………... 
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ANTI-BULLYING 
INCIDENT REPORT SHEET 

 
Date of Incident: Member of staff investigating: 

 
 

Section Two  – Witness Report (4) 
 

 
Name: ...................................................................................   Form: ……………………………………. 
 
Who was involved? 
 
 
 
 
 
What happened? 
 
 
 
 
 
 
 
 
 
 
When and where did it occur? 
 
 
 
 
 
 
Signature of Witness 4:  
 
 
 …………………………………………………………………………………………... 
 
 
Date:  …………………………………………………………     Time:  ……………………… 
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ANTI-BULLYING 
INCIDENT REPORT SHEET 

 
 

Section Four  – Summary from Head of Pastoral 
 

 
Name: .................................................................  Date of Incident: …………………………………………..    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature:   
 
 
 ………………………………………………………………………………………………………. 
 
Date:  …………………………………………………………      Time:  
…………………………………………… 
 
 
Action required: 
 
 
 
 
Referral (to whom):   ................................................................ 
 
Details of follow-up by:  ………………………………………………………….….. 
 
 
Signature:  
 ………………………………………………………………………………………….............. 
 
Date:  …………………………………………………………      Time:  ………………………. 
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This policy is reviewed at least annually and is included in the School’s policy review schedule.  
 
Governors’ Committee normally reviewing:    Council of Governors 
 
Person responsible for implementation and monitoring:  The Head and Head of Pastoral 
 
Period of review:      At least annually 
 
Latest review:        7 December 2017 
 
Other relevant policies:        Health and Safety Policy 

Educational Visits Policy 
Educational and Welfare Provision 
for SEN, EAL and Disabled pupils 
PSHEE Curriculum  
Safeguarding and Child Protection 
Policy 
Behaviour Management 
Equal Opportunities Policy 
Curriculum Policy, 
Complaints Procedure 
First Aid Policy 
Internet and E-Safety Policy 

 
Other relevant documents:     Staff Handbook 
        Parents Handbook of Information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SAFEGUARDING STATEMENT 
St Cedd’s School is committed to maintaining a safe and secure environment for all pupils and a ‘culture of vigilance’ to safeguard and 
protect all in its care, and to all aspects of its ‘Safeguarding and Promoting the Welfare of Pupils Policy’. 
 
EQUAL OPPORTUNITIES STATEMENT 
The aims of the School and the principles of excellent pastoral care will be applied to all children irrespective of differences in ethnic 
background, culture, language, religion, sexual orientation, gender, gender reassignment and disabilities, so long as in the last matter the 
pupils is able to involve himself or herself in the activity concerned; equally these differences will be recognised and respected, and the 
School will aim to provide a positive culture of tolerance, equality and mutual respect. 
 


